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MARINA FRONTLINE SERVICES
	FRONTLINE SERVICE
	FEES
	FORMS
	PROCESSING TIME
	RESPONSIBLE PERSON /  LOCATION

	DOMESTIC SHIPPING OFFICE (DSO)
	
	
	
	

	1. Application for Accreditation under Memorandum Circular No. 2006-003


	Corporation– P8,580.00

Partnership– P5,150.00

Single Proprietorship – P780.00

Cooperative –  P4, 300.00

	DSO-SF01
	1 day &

1 hour
	Office Director/OIC
3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	2. Application for Issuance of Authority to Acquire Ship through
· Importation
· Outright Purchases
· Lease-Purchase
· Lease Irrevocable-Purchase
· Bareboat Charter
	· Vessels 10 years old and below –P10,300.00/ vessel

· Vessels over 10 years old - P20,590.00/ vessel

· High Speed Craft – P31,200.00/vessel

· Fishing Vessels
· Vessels 10 years and below (P10,300.00/ vessel)
· Vessels over 10 years old (P20,590.00/ vessel)

	DSO-SFO2
	1 day &

5 hours
	Office Director/OIC
3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	3. Application for Issuance of Permits for Philippine-Registered Vessel
· Special Permit

· Exemption Permit

· Renewal/Extension of Special/Exemption Permit 
	P120,000 minimum/ month /vessel or P500.00/50GT or fraction thereof whichever is higher
	DSO-SFO13
	1 day &

5 hours
	Office Director/OIC
3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	4. Application for Transfer/Change of Ownership/ Local Sale of Non-franchised Ships (Newly Imported Ships)
	· Steel-hulled/ Aluminum-hulled/ Fiberglass-hulled or combination of both or any other type of hull- P6,500.00

· Wooden-hulled vessels
· 35 GT and above – P2,600.00/ vessel

· Below 35GT – P650.00/vessel

	DSO-SFO16
	1 day &

5 hours
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	5. Application for Issuance of Authority to Acquire / Import Marine Engine / Spare Parts under RA 9295
	1.8% of the invoice value or a minimum of P4,120. 00/ invoice to a maximum of P9,360.00/invoice
	DSO-SFO12
	1 day &

1 hour
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila


	
	
	
	
	

	MARITIME SAFETY OFFICE (MSO)
	
	
	
	

	1. Application for Issuance of NSM Code / ISM Code Certification under MC 159 & MC 143
a. Application for Issuance of Interim of DOC / SMC under the International Safety Management (ISM) Code
b. Application for Issuance of Short Term and/or Full Term DOC / SMC under the International Safety Management (ISM) Code
c. Application for Issuance of Periodical Endorsement of DOC / SMC under the International Safety Management (ISM) Code
d. Application for Issuance of Interim of DOC / SMC under the National Safety Management (NSM) Code
e. Application for Issuance of Short Term and/or Full Term DOC / SMC under the National Safety Management (NSM) Code
f. Application for Issuance of Periodical Endorsement of DOC / SMC under the National Safety Management (NSM) Code

	Refer to MC # 2005-001
	MSO-SF15
	4 days &

5 hours
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	2. Application for Issuance of Ship Safety Certificates under MC 2003

a. Application for Issuance of High Speed Craft Safety Certificate (HSCSC)
b. Application for Issuance of Cargo Ship Safety Certificate (CSSC)
c. Application for Issuance of Cargo Ship Safety Construction Certificate (CSSCC)
d. Application for Issuance of Cargo Ship Safety Equipment Certificate (CSSEC)
e. Application for Issuance of Passenger Ship Safety Certificate (PSSC)
f. Application for Issuance of Fishing Vessel Safety Certificate
g. Application for Issuance of Certificate of Fitness
h. Application for Issuance of Exemption Certificate

	· Safety Certificate:

· P300.00

· P1,500.00

· P1,500.00

· P1,500.00

· P300.00

· P1,500.00

· P1,500.00

· P300.00/1,500.00


	MSO-SF21
	3 days after inspection
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	3. 
	· Ship Survey/ Inspection Fee:

· If survey/inspection conducted within the MARINA Central Office (MCO)/ Maritime Regional Office (MRO) work station/location

· Hull/structural, LSA/FF Equip., & Navigational/ Comm. System Sections

· 5000 GT and above – P7,200.00 + P1.00/GT in excess of 5000 GT

· Additional charges for Survey/ Inspection within jurisdiction of the Central Office or MROs (per inspector per inspection)

· Within 10 km radius from work station – P500.00

· Beyond 10 km – P500.00 + P50.00/km in excess of 10 km
	
	
	

	4. Application for Issuance of Accreditation under MC 108

a. Accreditation of Marine Surveying Companies/Entities

	· Accreditation – P7,800.00/3 years

· Loadline Assignor

· Appointment – P7,800.00/yr

· Examination – P15,000.00

· Renewal – P 7,800.00/yr

· Inc. Exp/Stab Cal

· Appointment – P1,560.00/yr

· Renewal – P3,900.00/yr


	MSO-SF14


	2 days after inspection
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	5. pplication for Issuance of Accreditation under MC 2006-001
a. Accreditation of Manufacturers/ Suppliers/Servicing Entities of Life-Saving and Other Safety Related Appliances/Equipment

	 MANUFACTURER (MF)

· MF
· 
Accreditation Cert – P10,000.00
· Processing Fee – P2,000.00
· Inspection – P5,000.00
· Type Approval – P10,000.00
· QS Approval – P10,000.00
· MF/SR/SP

· Accreditation Cert – P15,000.00
· Processing Fee – P2,500.00
· Inspection – P5,000.00
· Type Approval – P10,000.00
· QS Approval – P10,000.00

	MSO-SF14


	2 days after inspection
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	6. 
	SUPPLIER (SR)
· MF
· 
Accreditation Cert – P5,000.00
· Processing Fee – P1,500.00
· Inspection – P5,000.00
· Type Approval –
· QS Approval – 
· MF/SR/SP

· Accreditation Cert – P15,000.00
· Processing Fee – P2,500.00
· Inspection – P5,000.00
· Type Approval – P10,000.00
· QS Approval – P10,000.00

	
	
	

	7. 
	SERVICE PROVIDER

· MF
· 
Accreditation Cert – P10,000.00
· Processing Fee – P2,000.00
· Inspection – P5,000.00
· Type Approval – P10,000.00
· QS Approval – P10,000.00
· MF/SR/SP

· Accreditation Cert – P15,000.00
· Processing Fee – P2,500.00
· Inspection – P5,000.00
· Type Approval – P10,000.00
· QS Approval – P10,000.00

	
	
	

	8. Application for Registration of Ship under the Register of Philippine Ships

a. Application for Issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) for New Building / Imported Vessel
b. Application for Issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) for Second Hand Imported Vessel
c. Application for Issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) for Local Construction / Alteration / Vessel Conversion
d. Application for Issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) for Bareboat Chartered Vessels / Lease-Irrevocable Purchase / Lease with Option to Purchase Vessels
e. Application for Issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) due to Change of Ownership
f. Application for Re-issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) due to Loss Certificate
g. Application for Re-issuance of Certificate of Ownership (CO) / Certificate of Vessel Registry (CVR) due to Substantial Changes

	· Issuance of Certificate of Ownership (CO)
· 3 GT & below – P300.00

· 3.01 GT to 14.99 GT – P600.00 + P3.00/GT

· 15 GT to 34.99 GT – P900.00 + P3.00/GT

· 35 GT to 99.99 GT – P1,200.00 + P3.00/GT
· 100 GT to 249.99 GT – P1,500.00 + P3.00/GT

· 250 GT to 499.99 GT – P1,800.00 + P3.00/GT P3.00/GT

· 500 GT & above – P2,100.00 + P3.00/GT

· Issuance of Certificate of Vessel Registry (CVR)

· 3 GT & below – P300.00

· 3.01 GT to 14.99 GT – P600.00 + P3.00/GT

· 15 GT to 34.99 GT – P900.00 + P3.00/GT

· 35 GT to 99.99 GT – P1,200.00 + P3.00/GT

· 100 GT to 249.99 GT – P1,500.00 + P3.00/GT

· 250 GT to 499.99 GT – P1,800.00 + P3.00/GT P3.00/GT

· 500 GT & above – P2,100.00 + P3.00/GT


	MSO-SF04
MSO-SF23
	5 days
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	9. Application for Issuance of Certificate of Deletion from Philippine Registry (Certificate of Ownership and Certificate of Vessel Registry)

a. Application for Issuance of Deletion Permit due to Ship Breaking
b. Application for Issuance of Deletion Permit due to Actual Constructive Loss
c. Application for Issuance of Deletion Permit due to Temporary Registry
d. Application for Issuance of Deletion Permit due to Sale to Foreign National

	· 3 GT & below – P150.00/ certificate

· 3.01 GT to 14.99 GT – P200.00/ certificate

· 15 GT to 34.99 GT – P300.00/ certificate

· 35 GT to 99.99 GT – P450.00/ certificate

· 100 GT to 249.99 GT – P600.00/ certificate

· 250 GT to 499.99 GT – P750.00/ certificate

· 500 GT & above – P1,500.00/ certificate

	MSO-SF 01a
MSO-SF 01b

MSO-SF 01c

MSO-SF 01d
	7 days after publication
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	10. Application for Issuance of Licenses
a. Coastwise License

b. Bay & River License

c. Yacht License
	· Coastwise License (CWL)
· Power Driven vessel – P8.00/GT

· Non-Power Driven (barges, etc.) – P4.00/GT
· Bay & River License (BRL)

· Power Driven vessel – P16.00/NT or P250.00/ship whichever is higher

· Non-Power Driven (barges, etc.) – P13.00/NT or P250.00/ship whichever is higher

· Pleasure Yacht License (PYL) – P310.00 + Energy Tax
· Energy Tax

· More than 5 meters – P3,120.00
· More than 5 meters but not more than 15 meters – P7,800.00

· More than 15 meters but not more than 25 meters – P12,480.00

· More than 25 meters but not more than 35 meters – P17,160.00

· More than 35 to 55 meters – P26,520.00
· More than 55 meters – P40,560.00
	MSO-SF10
	2 days
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	11. Application for Annotation of Mortgages and Liens
a. Annotation of Chattel Mortgages/Liens/Encumbrances

b. Annotation of Released Chattel Mortgages/Liens/Encumbrances

c. Annotation of Free Form Liens and Chattel Mortgages


	· Below 5,000 GT – P2,500.00

· 5,000 GT to 25,000 GT – P2,500.00 + P0.720 / P1,000.00 in excess of P5,000.00

· Over 25,000 GT – P3,000.00 + P0.60 / P1,000.00 in excess of P25,000.00


	MSO-SF03

	3 days after publication 
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	12. Application for Issuance of Permits 
a. Special Permit to Navigate (SPN)
b. Dispensation Permit (DP)

	· Special Permit to Navigate – P620.00
· Dispensation Permit

· New Issuance – P7,800.00

· First Renewal – P12,480.00

· Second Renewal – P15,600.00


	MSO-SF11
MSO-SF12

	SPN – 2 days

DP – 3 days
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	13. Application for Registration of Logbooks
a. Engine and Deck Logbook
b. Roll Books

c. Other Books


	P310.00/book
	MSO-SF13


	2 days
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	
	
	
	
	

	SHIPYARD REGULATIONS OFFICE (SRO)
	
	
	
	

	1. Application for Issuance of Tonnage Measurement Certificate
	According to the GT of the vessel + documentary stamp
	SRO-SF13
	· For 3 GT but below 15 GT – 1 day & 5 hours after inspection
· For 15 GT but below 50 GT – 2 days & 5 hours after inspection

· For 50 GT and above – 8 days & 5 hours after inspection


	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	2. Application for Vessel Plans Approval
	P160.0/section
	SRO-SF08
SRO-SF09

SRO-SF10

SRO-SF11
	· For 3 GT but below 15 GT – 2 days after inspection

· For 15 GT but below 50 GT – 3 days after inspection

· For 50 GT and above – 9 days after inspection

· Non-propelled barge/ similar vessels – 9 days after inspection


	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	3. Application for Loadline Certificate
	According to GT of the vessel + P310.00/ certificate + P15.00 documentary stamp
	SRO-SF14

SRO-SF15

SRO-SF16

SRO-SF17
	· For 3 GT but below 15 GT – 4 days after inspection

· For 15 GT but below 50 GT – 5 days after inspection

· For 50 GT and above – 6 days after inspection


	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	4. Application for Issuance/Renewal of License
d. Shipbuilding and Ship Repair (SBSR)

e. Afloat Ship Repair/Service Contractor (ASR/SC)

f. Boat Building (BB)

g. Ship Breaking (SB)
	· License Fee/Renewal
· Shipbreaker – P31,200.00

· SBSR A – P31,200.00

· SBSR B – P23,400.00

· SBSR C – P15,600.00

· AF/SR C – P6,000.00

· Boatbuilder – P860.00

· Annual Shipyard Inspection Fee

· Shipbreaker – P11,260.00

· SBSR A – P11,260.00

· SBSR B – P8,440.00

· SBSR C – P5,660.00

· AF/SR C – P4,840.00

· Boatbuilder – P2,580.00


	SRO-SF01

SRO-SF02

SRO-SF03


	· 3 days after the inspection


	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	
	
	
	
	

	OVERSEAS SHIPPING OFFICE (OSO)
	
	
	
	

	1. Application for Accreditation of Shipping Companies under MC No. 181 & 186
	· Under MC 181 – P10,350.00

· Under MC 186:

· Single Proprietorship – P6,350.00

· Partnership/ Corporation – P9,200.00

· Cooperatives – P9,200.00

· Amendment of Certificate – P2,300.00

· Change of Company Name – P2,300.00
	OSO-SF01
	2 days
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	2. Application for Temporary Philippine Registration under Bareboat Charter/Renewal/Extension of Bareboat Charter
	· Ship Charter/ Extension of Charter Period – P24,800.00 for the first three (3) years and additional P5,300.00 for every year thereafter

· Certificate of Philippine Registry (CPR) – P2,650 + P1.15 in excess of 500GT

· Minimum Safe Manning Certificate:

· Initial issuance – P1,650.00

· Full Term issuance – P8,050.00
	OSO-SF02
	5 days
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	3. Application for Employment of Expatriate Officer/ Supernumerary Onboard under PD 760, as amended
	P5,300.00/ supernumerary
	OSO-SF11
	2 days &

4 hours
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	4. Application for Issuance of Letter Authorization to Recognized Organizations
	P 1,750.00
	OSO-SF19
	2 days &

4 hours
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila



	5. Application for Issuance of Permit Authorizing Domestic Ship to Temporarily Engage in International Voyages
	· Tramping Operation

· Three (3) months or less – P8,050.00

· Over three (3) months but not more than six (6) months – P16,100.00

· Over six (6) months – P23,850.00

· Liner Operation

· Six (6) months but not to exceed one (1) year – P39,700.00

· Over six (6) months but not to exceed one (1) year – P66,150.00

· Other Certification – P250.00/certification
	OSO-SF06
	3 days
	Office Director/OIC
3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	6. Application for Deletion of Ship from Philippine Registry
	P1,650.00
	OSO-SF07
	2 days &

4 hours
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	7. Application for Extension of Ship’s Temporary Philippine Registration under Bareboat Charter Registration for Less than One (1) Year
	· Extension of CPR  – P24,800.00/ship

· Certificate of Registry – P1,650.00

· Minimum Safe Manning Certificate:

· Initial issuance – P1,650.00

· Full Term issuance – P8,050.00
	OSO-SF03
	2 days &

4 hours
	Office Director/OIC

3rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	
	
	
	
	

	MARITIME DEVELOPMENT OFFICE (MDO)
	
	
	
	

	1. Application for the Issuance of Seafarer’s Identification and Record Book (SIRB)
	· Regular Processing – P 800.00

· Expedite processing – P 1,500.00
	SIRB Application Form
	· Regular Processing – within 8 hours

· Expedite Processing – within 4 hours


	Office Director/OIC

5rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila

	2. Application for the Issuance of Qualification Document Certificate (QDC)
	· Regular Processing –   P 260.00

· Expedite Processing – P 650.00
	QDC Application Form
	· Regular Processing – within 6  hours

· Expedite Processing – within 3 hours


	Office Director/OIC

5rd Floor, Parkview Plaza, Taft Ave. cor T.M. Kalaw St., Manila


