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SCREENING OFFICER’S CHECKLIST FOR THE ENDORSEMENT TO BIR FOR THE ISSUANCE OF CERTIFICATE OF INCOME TAX EXEMPTION UNDER RA 7471
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1.
Letter of Application




2.
Resolution of the Board of Directors, certified by the Board Secretary, authorizing the filing of the application and designating the 




officials/authorized representatives to represent the Applicant
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 __________________________________________

Screening Officer (signature over printed name)

Date: 

Application Control No.: (to be copied by Records from the DtrackS Form No. 1)

Action Taken:  __________________________     Amount  P_______________  OR#__________

Remarks:  _______________________________________________________________________

                  _______________________________________________________________________
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